[image: image1.png]@ JUBILEE MISSION

COLLEGE OF NURSING

JUBILEE MISSION HOSPITAL TRUST - Archdiocese of Trichur
(KUHS - QAS 'A' Grade - NAAC Accredited)




[image: image1.png]

JUBILEE MISSION COLLEGE OF NURSING, KACHERY, THRISSUR

LIBRARY RULES AND REGULATIONS

1. Library will remain open from 8.30am to 6.30 pm on all working days.

2. Staff / students   possessing   ID cards only will be permitted to enter the library.

3. Staff / students   while   entering   the library shall leave their personal belongings in the Property counter. They   allowed taking only loose sheets of papers with them inside the library.

4. Bags   & other personal belongings as well as personal books, printed papers, files, notebooks, camera, umbrella, are strictly not allowed inside the library.

5. Staff / students   entering the library shall ensure your biometric gate entry.

6. Silence shall strictly be maintained inside the library & library area. No discussion among students & staff is permitted.

7. Smoking, drinking, eating etc are strictly prohibited inside the library.

8. Staff / students  have a privilege of open access to stack room 

9. Staff / students   who are using internet facility will have to write their name , status,  department and time in and out in the internet  register.
10. Internet is used only for study purpose. (chatting , mailing & using pen drive is not  permitted).
11. ISSUANCE  OF  BOOKS

a. Entitled   book   borrowing for;

i. Faculty 

      -   3 books  / 10 days

ii. PG  Students

-  2 books /  7 days

iii. UG  Student

   -  2 books  /  5 days

iv. PhD               - 2 books only reference

v. Non Teaching         - 3 books / 10 days

12. Staff / students  are expected to return the borrowed book on or before the due dates. No reminder will be sent   by the Librarian on the above.

13. Staff / students failing to return the books in time will face penalty of Rs 1 day/book. Lapse of 10 days from the due date a fine of Rs.5 /day for the next consecutive 10 days will be charged. After that a disciplinary action will be taken by the head of the institution on this regard.

14. All students are directed to return the books before   leaving for vacation irrespective of the no. of days of the borrowing. If anyone holds the book themselves disciplinary action will be taken by the head of the institution on this regard.

15. There is no issue of CDs,   Projects, Dissertations, Periodicals, Journals, Question Bank & Back volumes.

16. If a book is reported to be lost by  a member, he / she  will be      required to replace  the same edition of that book  within 10 days.  Failing which strict disciplinary action will be enforced by the head.

17. If a member loses his /her  library  book , he/she must inform the matter immediately to  the librarian in writing. 

18. The member should see that the books they borrow are in good condition. If any books is found  damaged  on return  , the concerned member is liable to rectify / compensate for the damage as decided by the authority

19.  Underline any sentence  or write anything in the book or remove  any papers / pages from anyone is strictly not permitted anyone caught doing such heinous acts will be penalized with a fine of Rs.100/-

20. The users are expected to switch   off the fans & light after use & save electricity.

21. Reading corner should be functioning by 1 st year B.sc & GNM students. In every week issue and return do properly.

22. Any member  violating  the above rules shall forfeit  the privilege of Admission and use of the library.


